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It is important to decide 
at this point whether or 
not you will be returning 
to work following the birth 

Obtain Mat B1 from your GP or midwife (at approx 26 
weeks).  
Your written notification of maternity leave must be 
received before the end of 15th week before the baby 
is due 
 

Complete the Maternity Application form and attach the 
Mat B1 (Line manager authorises form). Send all original 
documents to Payroll.  Consider if you will need any unpaid 
leave and what annual leave you may need to take prior 
to commencing Maternity leave 

Payroll will write to confirm receipt of forms and details of 
maternity leave within 28 days of receiving the Mat B1 

If you wish to return earlier than your full maternity leave 
entitlement than previously notified to the Trust, you need 
to give 8 weeks’ notice of your return to work date (in 
writing to your line manager and Payroll)  

Inform your Manager as soon as possible that you are 
pregnant and discuss Health & Safety Issues (Pregnancy 
Risk Assessment to be undertaken). 

 
 

If you are requesting unpaid 
leave your pension payments 
will be frozen until you return 
to work 


