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[bookmark: SLHF]Sick Leave and Holiday Entitlement Form
	Employee name
	

	Assignment number
	

	Department
	

	I wish to apply for annual leave whilst I am on sick leave.

I understand that whilst I am reducing my annual leave entitlement my absence remains as one period of Sick Leave. 

If I am on full pay sick I will not receive any extra pay for my annual leave and my outstanding leave balance will simply reduce,  however if I am on half pay or no pay sick then my pay will be increased to full pay for the period I wish to use my annual leave entitlement for.


	I wish to book annual leave for the period:
 

	From:
	
	To:
	

	Annual leave accrued:



	Annual to be paid:



	Employee Signature:
	
	Date:
	

	Manager Signature:
	
	Date:
	



Copy of form sent to Payroll
Copy of form sent to e-rostering
Copy retained on personal file



Chairman: Steve Fogg	
Chief Executive: Trish Armstrong-Child

RESEARCH MATTERS AND SAVES LIVES – TODAY’S RESEARCH IS TOMORROW’S CARE
Blackpool Teaching Hospitals is a Centre of Clinical and Research Excellence providing quality 
up to date care. We are actively involved in undertaking research to improve treatment of our patients. A member of the healthcare team may discuss current clinical trials with you.
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