FEEDBACK SHEET RE: WORK TRIAL (MANAGER)









YES

NO

1.
Was the candidate a suitable match?


□

□

If not suitable, please specify why



…………………………………………………………………………………………..

…………………………………………………………………………………………..
2.
Does the work trial need extending?


□

□


If yes, please explain why


……………………………………………………………………………………………


……………………………………………………………………………………………

3.
Did you agree objectives for the work trial

□

□
4.
Did the candidate meet the objectives set


□

□


If no, please give details


……………………………………………………………………………………………


……………………………………………………………………………………………
5.
Is the candidate continuing to work in this role

□

□

following the 4 week work trial?
If the candidate has been unsuccessful, has feedback been given to them with reasons why?

…………………………………………………………………………………………….

6.
If the work trial has been successful, has the necessary paperwork been completed post work trial: 





Assignment change form




□

□

Agreed set objectives for the coming 12 months

□

□

Personal Development Plan for the coming 12 months
□

□

Updated name badge (if needed)



□

□

Access rights 

(Within your building/computer systems/VISION)
□

□

Local Induction arranged




□

□

Car park application (if necessary)



□

□

DBS






□

□












PTO..

7.
Any further comments:

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

***Please ensure Action Plan / Objectives recorded for this trial is attached to this paperwork***
NAME OF CANDIDATE:

NAME OF MANAGER:

DATE:
SIGNED:

