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1 - APPLICATION FOR MATERNITY/ADOPTION LEAVE/PAY

Please complete this form and send it with the MATB1 form to the address below as soon as possible.
All staff are asked to contact Staff Benefits Team on 01253 951178 or visit OneHR  to find out more information.
	Name
	
	Post Title
	

	Department / Directorate
	
	Payroll No
	

	Name of Manager
	

	Expected Date of Childbirth
	

	Commencement of Continuous Service Date
	


	I intend to cease work on
	


[image: image1.jpg]Please tick the box next to the option you wish to take.  Use the Family Policy to decide which option applies to you. (Entitlement can depend on length of service and average weekly earnings)
Option A – Occupational Maternity Leave
	8 weeks at full pay including statutory maternity pay, 18 weeks at half pay plus statutory maternity pay as long as this does not exceed your normal monthly salary and 13 weeks at statutory maternity pay only.  

You are also eligible to take up to an additional 13 weeks unpaid leave.            Tick this box if you intend to take the additional unpaid leave. 
You also have the option to take your OMP in equal instalments between 6 and 12 months. In this instance you would receive OMP in equal instalments for the whole of your chosen period and SMP from weeks 9 to 39. Please indicate if you wish to take this option and over how many months.                                        



Option B – Statutory Maternity Leave and Statutory Maternity Pay

	90% of your average weekly earnings during the first 6 weeks and then either 90% of your average weekly earnings or Statutory Maternity pay whichever is the lower for the following 33 weeks.
You are also eligible to take up to an additional 13 weeks unpaid leave.            Tick this box if you intend to take the additional unpaid leave.


Option C – I do not intend to return to work

	You wish to resign from your post and claim the benefits due to you according to your length of service and earnings. You will not be entitled to any OMP but may be entitled to SMP in line with option B - however you will not be entitled to take the additional 13 weeks unpaid leave.


If you do not qualify for any of the above due to length of service or lack of earnings, we will send you an SMP1 form to claim Maternity Allowance from the benefits agency

	Employees Signature
	
	Date
	

	Managers Signature
	
	Date
	

	This form should be forwarded to the Payroll Department, together with the MAT B1 Form.  The original Mat B1 must be forwarded to Payroll Services as soon as it is available, as Maternity Pay cannot be paid without this document, to Aster Offices, Blackpool Victoria Hospital.
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